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l. FEDERAL AND STATE W THHOLDI NG TAXES

BACKGROUND

Federal Inconme, Social Security, Medicare, and State Inconme Taxes are w thheld
fromwages and sal aries. Biweekly payroll entries for these w thhol dings are
credited to appropriate bal ance sheet accounts inWSMART as part of DOA
Central Payroll processing. Manual checks and deposits generate adjustnents
to the wi thhol di ng accounts which nmust be entered manually to the W SMART
systemto reflect the proper tax payable. Paynent of the w thhol ding taxes
nmust be nmade based on the accrued totals.

PCLI CY

Fi nanci al personnel in the Departnent of Health and Soci al Services shal

adj ust and reconcil e Federal and State wi thhol ding taxes and nmake required
deposits of taxes in an accurate and tinely manner. Appropriate transactions
will be processed to insure proper maintenance of theenploye' s payrol
records.

PROCEDURES

Det ai | ed procedures are available in Payroll 7.0 Supplenment (Payroll
Wt hhol di ng and Fringe Benefit Reconciliation and Remttance) from Ken Thyberg
(see contact person bel ow).

. EMPLOYE FRI NGE BENEFI TS
BACKGROUND

The followi ng enpl oyee fringe benefit types require adjustnment each payroll
period to insure proper remttance to the Wsconsin Departnent of Enpl oye
Trust Funds (ETF).

W sconsin Retirenment System (including Teacher Retirenent)
Heal th | nsurance

Life I nsurance

Enpl oye Rei nbur senent Account

Savi ngs Bond Wt hhol di ng

GhownE
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Thr oughout a pay period, manual checks and other adjustments to payrol
generate changes in w thhol ding and state share accruals for the above itens.
These changes nust be reflected in the WSMART entries to transfer the proper
amount to ETF based on the adjusted accruals.

PCLI CY

Fi nanci al personnel in the Departnent of Health and Soci al Services shal

adj ust and reconcil e enmpl oyee fringe benefit accruals and make required
transfers of funds to the Departnent of Enpl oye Trust Funds in an accurate and
timely manner. Appropriate transactions will be processed to ensure proper
mai nt enance of Central Payroll System and W SMART records.

PROCEDURES

Fringe benefit reconciliation is performed by either a Payroll and Benefits
Specialist in the Payroll Section of the Bureau of Personnel andEnpl oye
Rel ati ons or by the Payroll Financial Specialist in the Bureau of Fisca
Servi ces.

Any adjustment to a fringe accrual nmade manually in W SMART since the | ast
payroll will necessitate a correspondi ng WSMART entry to elimnate the
accrual and record the transfer to the Departnment of Enpl oye Trust Funds
(ETF).

Det ai | ed procedures are available in Payroll 7.0 Supplenment (Payrol

Wt hhol ding and Fringe Benefit Reconciliation and Remittance) from Ken Thyberg
(see contact person bel ow).

REFERENCES

DOA State Accounting Manual and related W SMART training materials

Central Payroll User's Mnua

Central Payroll On-line User's Manua

CONTACT PERSON

Ken Thyberg, Accountant
Bureau of Fi scal Services
(608) 261-6315



